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£* foreign area and territorial differentials and allowances 

Ao Scope and Purpose 

25X1 A6a 

This regulation establishes the allowances and differentials which 
are payable to CJA employees stationed in fo reign coun tries o r i n 
,\\. x I Uni ted Sta tes territories and possessions ^ io^ cgualize insofa r a s jit Am|| 
. , y possible the conditions of es^loyKeni jbf personnel serving in o JEnral 
< ecV ' X’ each areas with persorniel serving in the District of Columbia* 

This Instruction supplements but does not incorporate the Federal 
regulations governing payment of differentials and allowances* For 
tables of rates and detailed information and instructions not con- 
tained in this regulation, references shall be made to the applicable 
Federal regulations* 


i 


B* Standards and Criteria 

Except as otherwise specifically provided in this regulation, all 
allowances and differentials shall be administered and paid in 
accordance with the prescribed standards and rates and at the 
designated localities established by the following ^ e %!^S 3 T rog\xla^ 
tionst 

(1) The foreign area post differentials shall be governed by the 
Standardized Government Post Differential Regulations (Foreign 
Areas) issued by the Department of State,, 

(2) The foreign area allowances shall, be governed by the Standardized 
Government Civilian Allowance Regulations (Foreign Areas) issued 
by the Department of State, 

(3) The territorial post differentials and the territorial cost-of- 
living allowances shall, be governed by the Civil Service Com= 
mission Regulations published in Part- 350, Chapter 2-1 of the 
Federal Personnel Manual* 

C« Definitions 

(1) Foreign Areas 

Areas, exclusive of the U8 States of the United States, the 
l District of Columbia and territorial areas, so designated by 
i the Secretary of State for the application of the standardized 
1 foreign post diffei ential and foreign area allowances* 
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(2) Territorial Areas 


Territories, possessions, trust territories of the Unit 3d 
l States and such additional areas located outside the ceati- 
\ nental United States so desiggiahed by the Secretary of 
l Stats for the application of territorial post differential© 
| ami territorial eoat-*of -living allowances. 

D 0 Differentials 4usd Allowances Authorised 


i 


(l) General Provision?) 

(a) ^ Policies 

; (i) Cost-of-living allowances (post, special post, 

transfer and separation) and differentials shall 
I b© paid in th® full amount specified by the rate 

; schedules. 

j (2) Living-quarters allowances {tenqaorayy lodging and 

j quarters) shall be adjusted within the maximum 

amounts established based on estimates to b© aade 
b <y the employees of their actual annual expenditures 
for quarters. 

j (£) Eligible employees who are stationed at foreign 
j posts for which both quarters and/or cost-of-living 

allowances and a foreign post differential have been 
1 established shall bo paid both the allowance and th© 

| differential. Payi»?nb °f both ths territorial post- 

\ of-living aHovanc@ and the territorial post dif- 

ferential, is restricted as provided in B (3) (b) (2) 
V__ of this regulation mid the C ivil S er vice Regulatio ns . 

(b) Effect on Basic Compensation 


(i) The foreign area ami territorial differentials aad 
allowances are not a part of basic conpensation for 
computing Civil Service Retirement deductions, over- 
time, holiday premium payments or night differentials. 


(2) 

- 4- ;% j i : 

■ l \ % -LmI- 


i, ^'"4 k 

\ (S 


* i 


Territorial cost-of-living allowances and differ- 
entials and foreign poet differentials are income 
for tax purposes amt shall b@ included in compensa- 
tion for computation of withholding tax, bat th© 
foreign area allowances are not taxable. 
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(c) When Payable 

<i> The allowances and differentials are payable only to 
employees who are permanently assigned to positions 
in oversea or territorial areas. Generally the differ- 
entiale and allowances becose payable on the date of 
arrival at the post and usually end on the date of 
permanent departure from the post, instead of on the 
date of departure from or arrival in the United States. 

(2) The applicable Federal regulations and this regulation 
specify the conditions under which the differentials 

l and allowances are payable while only temporarily away 

\ from the assigned post. 

(3) None of the foreign area allowances will be included 
in lump»stsn payme nts fear annual leave, b ut the foreign 

A6a area ; territorial differentials, 

and the territorial cost *of»living allowance may be 
Included in lump-sum leave payments when the employee 
is separated at his post of assignment- and his return 
transportation to the United States is not and will not 
be paid by the CIA* 

1 (2) Foreign Areas 

(a) The foreign area post (salary) differential is additional 

compensation payable at e fixed percentage of base salary for 
service in a post abroad where conditions of environment differ 
sdbstantduilly from those in the United States because of extra- 
ordinarily difficult living conditions, excessive physical, 
hardship or notably unhealthful conditions and warrant a 
\ recruitment incentive. The differential is payable at the 

posts and rates established in tfce Standardized Post Differ- 
ential Regulations and may in no instance exceed 2$ per centum 
of the rate of basic compensation. 

/ (1) m cases of authorized duty away from the post of regular 
> assignment, it will be necessity to distinguish claarly 
\ between "temporary duty" und "on detail" for tha purposes 
\ of paying the foreign post; differential. Any reasonable 
\ ' controversy should be resolved by considering the assign- 

\ | meat to be "temporary duty". The travel orders should 

j indicate clearly whether a "detail." or "temporary duty" 

I is intended. 
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(a) Temporary duty will bo designated to cover periods 
| "" of tin® away from the post of assignment under 

orders to perform duties for or on its behalf, and 
\ the differential will be paid at the rate prescribed 
\ for the post of assignment. 

/ (b) m cases of "on detail" or "on transfer" as defined 
** in section lo 2 (g) and (h) of the Standardized Post 
Differential Regulations, the payment of the differ- 
ential applicable to the post from which transferred 
or detailed will step as of the close of business on 
the date of departure, regardless of the hoar of 
departure. Payment of the differential applicable 
to the post to which transferred or detailed will 
start as of the beginning of the date of arrival at 
that post, regardless of the hour of arrival, fthsn 
transfer or detail travel begins and ends on the 
same calendar day, the differential applicable to the 
post which pays basic compensation for that day will 
be paid. No differential will be paid for any full 
calendar day while an employee is enr out e between 
\ the old and new posts, 

(c) Any duty in the United States, including consultation 
\ '** at Headquarters, shall be treated as a detail to a 
^ non-differential post, 

(£) The post differential is payable for the entire period 
that an employee is away from the post on annual, sick 
or other authorised leave with pay, 

Living»quarters allowances are payable to an employee permanently 
Stationed in a foreigi "area for whom Government quarters are not 
made available. This authority does not apply to localities 
designated as territorial areas lq Part #0^ Chapter Z-» l, 

Federal Personnel Manual. There are two types oiBTving-quarters 
allowances:: TOTporary lodging allowances and quarters allowances, 

(1) The temporary lodging allowance is authorized to provide 
temperary quarters feuds'" for an employee upon his first 
arrival at a new post during the period (not to emceed 3 
months) in which permanent quarters are being obtained. 

The allowance covers w ith ^nth e limits pr escribed by the 
Standardi z ed Allow^ ce~Ijeg^^!<wS" ^e ~«»f oTTodgicg, 
heat, light and fuel (including gas 'and”electricity ) «, 

The amount of the allowance is determined by the classifi- 
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cation of the post, f airily status, and the daily 
rates prescribed in the Standardised Allowance 
Regulations,, 

(2) The quarters allowance ia authorised to cov er nith ln 
* the limit s pres cr!l>e3 'by tfcet Standardlaed Allowan ce" 
Bagulafclona e xpenses for permanent, living quarters. 
Heat, light and fuel (including gas and electricity)* 
Tre maximum rate is determined by the classification 
of the employee’s post, his family status and hie 
personnel classification or position or his salary 
whichever is applicable « 

(o) Cost-of-living allowances are payable to an employee 
perman mtly "stationed *in a foreign area to cover within 
the Halts of the Standardised Allow ance Regulation a 
excessive aSa~«i€^cf dina^* living costs * andT raXaT^cf “ 
expenses incidental to such employee’s assignment* 

There ire four types of cosi-of -living allowances* post 
allowance, special post allowance, transfer allowance and 
separation allowance 0 

(1) 'Em post allowanc e is authorized at foreign posts 
where the cost ^living is proportionately so high 
that an allowance is necessary to enable the employee 
to carry on his trerk efficiently. The amount of the 
allowance is intended to reimburse the recipient for 
excess necessary expenditures (exclusive of quarters) 
above expenditures that would be incurred for similar 
goods and services in Washington, D. C* The amount 
of the allowance is determined by the classification 
of the post, the employee’ s salary, family status 
aid the annual rates prescribed in the Standardised 
Allowance Regulations 0 

\ CO To be eligible to receive the "with family" 

\ ** alloanoe. Idle presence of the family, as_ 

} defined in Sectio n 1«5 b of the Stand aid! zed 
I Allowance ^ RegulaOtoni, Ts '‘re<^2red" at ' tKe 

\ — post <ST assignment , 




Under Section k<J<, (b) of the Standardized 
AllS{iaiL<^.Seg|^^ grant of a post 

allowance will dodSidae while an employee 
with family is temporarily absent under orders 
(Including orders for leave involving travel at 
government expense) from the country or countries 
of assignment and his fondly remains in the 
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country of assignment „ However, if the family 
Is also absent urd in the case of an employee 
without family, the post allowance will ceasa 
on the date of departure from the poet, of 
assignment# Pa:nr®ht will not reevme until the 
date of rr’-turh to such post# 

Under S ectio n k°h (c) of the Sta ndardized 
' wanes Regulatijofts the grant o£ a post 
ouance Will "ooifeimie while an employee is 
absent from the country or countries of assign* 
ment on (1) non^wcbkdays, (2) holidays, or (3) 
not to exceed 30 calendar days, at any one time 
while on annual leave and/or sick leave (other 
then leave involving travel at gpverm;iait 
expense), including transit time and periods 
of consultation if leave is taken in the United 
States. 


(2) The special post allow ance is a post and/or quarters 
s-llowahc e" payaBle^fi'"j3j?u of any other post or 
quarters allowance, to an employee at a foreign post 
viiere unusual housing and/or living cost conditions 
have been determined to exist# It is applicable only 
where separate classifications with respect to quarters 
and post allowances haute not been fixed because the 
actual costs in the area are abnormally high# 



(e.) 


The quarters portion of the special poet allow* 
aaca shall be governed by the regulatory provi- 
sions of the Quarters Allowance Section of the 
Standardised Allamce Regulat i ons^ancHth i s 
Regulation e v — y 


(b) 


The post portion of the special post allowance 
shall be governed by the regulatory provisions 
of the Post Ap.ayanee Sectio&of the Stasiard« 
iaed Allowance Ticgulations/'as^this regulation# 


(3) 


The transfer allowance is payable to an employee for 
extraordinary and necessary expenses deemed incident 
to the establidinent of hie residence at his post at 
< o assignment pursuant to an appointment, assignment, 
i ii s i ‘ reassignment or transfer that involves travel on tho 

\ part of an enployoe frees ore post to another or from 

15 * 1 


a 


u 


I 
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a place in tte United States, ite territories or 
possessions, to a foreign post« 1 he amount of the 
allowance is determined by the zone classifications 
of the respective posts (or places) to ■which and 
from Which the employes is transferred, his salary 
and his family status a3 prescribed i n the St andard* 
ised Allowance Regulations^ 

{]*) The separation allouahce is payable to assist* an 
“ amplbyee, wficTis compelled by reason of any of the 
following conditions to meet the additional expanse 
of maintaining his wife and minor children elsewhere 
than in the country of his assignment 0 


(a) Dangerous living conditions, meaning conditions 
*“ warranting or haying resulted in the evacuation 
or exclusion of families from an area on account 
of danger to life or property, including but not 
limited to war, riots, earthquakes, epidemics, 

•bo®} 


Hat ably unhsalthful or excessively adverse 
living conditions at the posts 



For the convenimce of the Gover assent, meaning 
situations at pants 


(T) Where housing facilities are siigect to control 
“ by U. So military authorities, a foreign 
government, or some other authority, and are 
not made available for the use of the family 
of an employee* or 


(?) Where, in the interest of the Government, the 
“ family of an employee does not proceed to or 
remain in his country of assignment as a 
result of CIA's recommendation or withholding 
or terminating necessary authority 0 

, i , Whenever a member or members of the family of an 

>, , , ' t > \ employee who has bean granted a separation allowance 

, t " . 4 . -'\^r shall enter the country to which the employee is 

i t iii s ’- : ' assigned, the grant for such member of the family 

shal l terminate on the date when the member of the 
family arrives in the country of assignment., 

I 
1 
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The a*epreeentation allowance is at&horised for employees 
in owls* fEgTTCrT^Bepaid on their behalf or 
relist mrsed to then reasonable and officially necessary 
expemes incurred for tho enhancer ant of the United States 
prestige and interest o Such representation may be overtly 
in behalf of the United States Government generally or 


25X1 C4a 


(1) A representation allowance say be granted to an 
* employee while he is in a travel status on a special 

mission or while stationed in & foreign area to 

cover expenses of the following character* 

(a) Official entertainment or entertainment neces- 
easy to establish and maintain individual 
personal relationships to promote the representa- 
tion of the United States and the most effective 
accomplishment of the employee *s mission 0 

(b) lips, gratuities, flowers or similar tokens may 
bo presented in accordance with local custom for 
the maintenance of the prestige of the United 
States e 

I ■ 

(c) Transportation expenses exceeding the cost of 
minimum first-clase accommodations and a maximum 
of $10 per day supplementary per diesn for actual 
excessive subsistence expenses incurred because 
of representational reasons tdiile in a travel 
status a 

(d) A supplementary quarters allowance, then 

stationed at a ’foreign post, in a fixed amount 
to be acco unt ed for in accordance with the 
Standardised Government Civilian Allowance Regu- 
lations „ ~~ ‘ ~ **** 

(e) Other specific Items of expense incurred because 
*” of necessary representational, duties* These 

might include, but are not limited to, the 
expense of an extra servant car chauffeur os* the 
purchase of suitable gifts for foreign officials, 
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u (2) Representation allowances are to assist employees 

l+ v ““ in accomplishing their jobs in the most effective 

( i , '?,) manner possible e Ifcey are not intended as an 

inducement to employment , to compensate for cost® 

of -living or hardship conditions, or to be used 

for recreation, or extending or reciprocating 
courtesies of a personal nature B Representation 
allowances are not to be used to provide entertain- 
ment, flowers or other tokens solely for other 
officers or employees of the United States Government , 
or their families* ^fiere it is necessary to have 
officers or employees of the United States Government 
attend official functions, foreigners and/or other 
Americans must be in attendance if any costs involved 
are to be charged against representation funds 0 

(3) Territories and Possessions 


(«) 


(b) 


The territorial post differential is additional coKpensa® 
titts* ‘payable a$T s’ having conditions of 

environment which differ substantially from conditions 
of enviroment in the continental United States because 
of extraordinarily difficult living conditions, excessive 
physical hardship or notably unhealthful conditions and 
warrant additional coJtpcns.it.ion as a recruitment incentive ) 
The differential is payable at the posts and ratos estab- 
lished in the Civil Servic e Regulation and may in no 
instance either alone or when combined with n territorial 
cost -of ^living allowance exceed 2$ per centum of the rate 
of bade compensation o The payment of the differential 
is also subject to the general provisions stated in the 
Foreign Area Differential Section of this regulation* 

The territorial cost. -of -living allowance is additional 
compensation' payable at territorial posts tahnre living 
costs are substantially higher than in the District of 
ColUiibi&« The allowance friall be paid at the places 
and rates established by the Civil Service Regulation 
and may in no instance either alone or when combined 
with a territorial post differential exceed 2$ per centum 
of the rate of basic compensation*, 

| 

(1) In accordance with tbs provisions of section 350 o 6 
“ of the Civil Service Regulation, payment of the 
territorial cost-of-living allowance to eligible 
{^nployeeo will continue for all periods of authorized 
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annual and sick leave including travel time within 
such periods 0 Payments will continue during all 
periods of authorised temporary duty away f^cia the 
post of assignment as long as the duty is not "on 
detail" to another post* 

Wien the Civil Service (Emission authorizes both © 
territorial post differential and a cost -of»liv±ng 
allowanc e at the same post of assignment, it is 
possible for the percentage rates to total mere than 
25 per cent of base pay. How ever, no payment of 
more than 25 per cent of base pay is permissible,, 
fn any case, liien both types of additional compensa^ 
tion are authorized^, the full territorial cost-of - 
living allowance munt be paid first and then that 
part of the authorized territorial post differential 
which will not cause the total of the two to be more 
than 25 per cent of base pay. (It is important to 
follow this rule because of the different rules of 
eligibility for the two types of additional compensa- 
tion. ) 



(5) Special Provision » Unclassified Posts 

(a) The Personnel Director may, upon the recommendation of 

the Assistant Director conceTOed' ahd wfth tSe” concurrence 
of the eomptfoXE er, prescribe fbS'bip area dr territorial 
7 allowances "aoi/or differentials for posts not classified 

by tlie Departssent of State or the Civil Service Commission 
I fnr Such allowances and differentials shall conform, insofar 

r« area $ ««<* places to --a® is practicable, with the rates and standards used by 
Sect. Si. ha* not preset the ■ t y spBX ^ [A of state axxi the Civil Service Commission,, 
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If euch posts are subsequently classified by the Depart - 
meat of State or the Civil Service Commission, then such 
classified rates shall ha adopted by CIA. The Personnel 
Director shall, review periodically and at least annually 
all such rates prescribed by him and make any changes 
warranted. 


(b) For those posts not classified by the Federal regulations* 
or under the provisions of the above section, foreign 
area or territorial allowances and/or differentials shall 
be paid in accordane© with the lowest allowance and 
differential classificaiions established within the 
countries where such p-ofets aro located., At those posts 
where tb® Personnel Director prescribes rafcee for 
particular allowances and/or differentials on2y s the 
lowest classification within the country shall apply 
with respect to all other allowances and/or differentials^ 


(6) Special Allowances and Differentials 

It is the policy of CIA to keep the kind and number of special 
allowances and differentials at a minimum,, Generally the 
standardised allowances and differentials will be sufficient 
to meet the needs of most eaploysaent situations and shall, be 
utilised in all instances where applicable, However, if con- 
ditions of cover or operational requirements are such that the 
employee will be subject to personal hardship and/or expense 
not otherwise compensated for, a special allowance and/or 
differential of the following type may be authorised? 



/? 

,/ ' 


(a) Special living-quartors and, coat-gf -living 

may b? granted at any foreign area or territorial post in 
^addition to or in lion of those authorised under other 
^ provisions of this regulation for extraordinary and/or 

x 1 * MM.AT.ciaa 1 x? 4 TM'iinwvf? of OMfft' 


? & 




„x- 




P unusual expenses necessarily incurred because of operational 
or security requirements or because of unusual circumstances 
assisting at the post of assignment s The anssunt of such 
allowances shall be determined by the authorising officers 
in accordance with the jrecogaend ation s, of the appropriate 
Assistant Dir ector, as prov ided in Section P (i)Tc) of 
-v this" regulation, and Ifie reports aufiaitted in accordance 
with section F ?8) of this regulation. To the extent 
f that it is practicable, the authorizing officers shall 

conform to the standards and criteria used in determining 
the classification and rates for the standardised allowance. 

Offices *** aii+twnred <*r*SB»£S_* l !5?‘' «H-w««c«s 


\ & 
;&wW 


■'L- 


suit 

■WM cry , v,» .v.j *.» v . f 

ctelerkniniWA tU* necessity «<** «*+i*nT** 
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ciul /post) differentials may be granted at any foreign 
q fa* ^ tCTs^ ^¥.ir>T» ?»T post when it is established that 
conditions of cover or operational requirement b constitute 
an extraordinary personal hardship <> Tho standar dised 
differentials compeneate for environmental hardships; 
therefore, the special differential is limited to .cper- 
ationaLhJird^Upe created by the e^Jo^ient ait^tion » 

The amount of such differentials stall be determined by 
the authorising officers in as SfiEgaBCQ. wjth_the recopoenda- 
-p tiers of the aoproprf ate As sista nt JRjrq ctpr, as provided in 
- seettffir FT5r) (c } of tfS.s regulation, and the reports st*- 

a ^~- J mitted in accordance with section F (8) of this regulation. 

Provided, however, that the differential, authorised under 
this section shall not either alone or in combination with 
the Standardized Plffereptial exceed of th e b ase 
‘ sylery of any individmlo " 

(c) Special representation allowances may be granted to 

BbaMduals cover in conformance 

with tl » standards and criteria prescribed by t»iis regu- 
la ltd pr. and the Federal regulations for United States 
represerrtationo 

(d) All the general provisions of the Federal regulations and 
— - this regulation ore applicable to the special allotsnees 

and differentials o 


lc4t.* ^ 




? 


E, Eligibility Requirements 

Eligibility of CIA employees permanently stationed in territories 
and possessions of the United States or in foreign areas for the 
various all owances and differentials, if thqy otherwise meet the 
specific requirements, is determined in accordance with tho follow- 
ing provisions and the eligibility criteria prescribed by the 
applicable Federal regulations, 

(1) General Requirements 

(a) All CIA employees who are citizens of the United States 
r «-e eligible to receive the foreign area living-qutrters , 
s\eAl *&***> '^ cost-of-living (post, special post, transfer and separation) 
15+0 v and representation allowances. 
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All CIA civilian employees compensated on a per annum 
basis and oc cupying posit ions pjd.d ln accordance with 
tho ceBroensat ion schach&e fisad by < the, Codification 
Act of who are citizens or nationals of the United 

States, are eligible to receive the foreign area and 
the territorial poet differentials if they meet the 
f oil owing requirement a ; 



(1) Their residence in the area to which the post 
~ differential applies, at the time of receipt 

thereof, shall be fairly attributable to their 
employment by the United States, and 

(2) Thedr residence in such area over an appropriate 
~ prior period of time must be fairly attributable 

to employment by the United States or by United 
States firms, interests or organizations 0 

(3 ) Husbands and V&ves 

(a) G ener ally the post differential shall not be 
“ paid to both husband and wife when both are 
stationed, employed or resident in the same 
post differential area„ Nor is an employee 
whose spouse resides in the area eligible for 
the differential if it is determined that the 
emplo yee is in the area primarily to be with 
the spouse evta though the spouse is not 
receiving the differentials 


However, the marriage of two employees, 
separately eligible prior to marriage to 
receive the differential within the criteria 
prescribed, will not deprive either employee 
of such payments as long as a condition of 
ineligibility does not occur 0 


(o) All CIA civilian employees compensated on a per annum 
basis and occupying positions pai d In accords a with 

-***-•" ‘fa. the coop ensatd on schedules fixed bythe^Claeso. ? ic At ion 

Ifci of ijflffjare eligible for the l^rilorlaL cost -of- 
3d.vihg~aHotfonces 0 x 
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(e) CIA qnployees are eligible for special allowances, 

(2) Special Provisions 

(a) All rights, privileges and benefits accruing to any person: 
serving under contract shall be determined in accordance 
yith tho terms of his employment contract Q However, if 
it is determined that Such person is to receive any 
foreign, area or territorial allowances and/or different 
tiale, and operational requirements pera&t, his contract 
shall provide that such allowances and differentials will 
be paid in general conformance with tbs standards and 
criteria established by the applicable Federal regula tions 
and this regulation,, If security considerations require, ~ 
the allowances mayTj© grouped, estimated and. rounded off, 
and, if necessary, the contract may provide for waiver 
of reporting actual cost of querterso 


?« Administration 

In accordance with the provisions and eligibility criteria eatabli. bed 
by the applicable Federal regulations and this regulation, the follow- 
ing procedures shall govern the administration of the warLowi allow- 
ances and differentials 0 

Authority to (brant 

(a) Chiefs of Stations or Missions are authorized to grant , 
_ygvie3 oar terminat e for employees assigned to their posts 
temporary lodging^ quarters , post, special post end trans- 
fer allowances. This authority may not be redelegatecL 


^WI4UfP 

- 3 k ~ 
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(b) The Chiefs of Personnel Divisions (Overt and Covert) are 
authorized to grant, revise ok* terminate terzltoria^os^ 
of -living allowances, foreign area, territorial HHI 

and separation allowances 

for personnel processed through their divlf.lonSo 


30> 


ixMi 


iA’ 


(o) The Personnel Birector may, u pon the recoraiKsji^ijpn of tha 
? Assistant Director concernecT ar3T with 'the concurrence of the 

ComptroTIw^S-ant, 'reviie or terminate representation aad 

ft* • u .1 \ nllotmwiaii an A ff AWSIthl 






OVHip W VX-Ltlt £ AtJVJ 

specS. al (other than special post) allowances and differencials . 
,*#**** art aoihorned . . ,7J 


(2) Processing of Standardized Allowances 



(a) Submission of Applications 


(1) Employees, including those in Government -oimed, -leasee 
" or-requisitioned quarters, eligible for standardised 
allowances, shall immediately following arrival, at a 
new post, complete in duplicate and submit to the Station 
or Mission Chief at the post applications fbr such allow- 
ances on form 33-22, which serves not only as an applica- 
tion for allowances but also as a report of quarters 
cost or occupancy of Government housing*, 






i 

I 


(2) Employees shall submit new Fcsnrs 33«22 as of j 

(a) July 1 of each year* and 

(b) The date of any change ins living quarters, family 
“ status or annual rate of estimated expenses for 

rent and/or utilities, except where the change in 
such annual rate is caused by fluctuation in rate of 
exchange (See section 3„ ? (c). Foreign Area Standard 
ized Allowance Regulations). 

(3) Separation allowances ordinarily will be authorized before 
the employee leaves Headquarters for his post, out if an 
employee shall apply for a separation allowance after 
arrival at his cost he shall prepare an extra copy of 
Form 33-22 containing the following additional information 
The date on which he coronenaed official travel, the date 
on which he was last physically separated from his family 

» 15 " 
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and the anticipated period of the separation,, The 
Station or Misnio*} Chief shall immediately submit 
to Headquarters, i>r the attention of the appropriate 
Assistant Director, this extra copy of the form 
together with a covering operations seraorenduB signed 
hy him, giving the reasons for ttia separation and tha 
post's reoomasndationso 

(|p Certification af Form 33-22 

The Station or Mission Chief Is responsible for the 
careful examination of the c emulated Pom 33-22, 
including supporting receipts and other evidence 
necessary for compliance with section 3.6 l of the 
Standardiaed .Alley anc e ReguXatlc aao it is his 
responsibility to ascertain thsfcthe estimates of 
annual expenses reflect actual costs* After making 
any changes warranted and satisfying himself as to 
the correctness of the Form 33-22, he shall certify 
all copies in the spaces provided* Receipts and 
other supporting evidence shall be returned to 
applicants after certification of the fens 0 
(Applicants are responsible for retaining such 
evidence and must be prepared to submit it at any 
time during the next two years or during iha resaiadesr 
of assignment to the post, whichever is less, upon 
roquaet of the Station or Mission Chief,) 

(h) Granting of Standardiz ed Allowances 


( 1 ) 



The granting of temporary lodging, quarters, post, 
social post and transfer allowances will be effected 
through the issuance, in quadruplicate, by the Station 
or Mission Chief of a Schedule of Allowances, the 
original and two signed copies, together with tne 
original of each pertinent application for allowances, 
joust be transmitted to the Finance Office;, Cm copy 
of each form shall be retained for post files e 

Schedules of Allowances will be issued each tiaio aa 
allowance is granted, revised or terminated by the 
Station or Misslop Chief. The schedules also must 
be issued at the beginning of each fiscal year (1 July) 
with couplets infer sat ion as to the allowances payable 
to the employees Of each Station or Mission based on 
certified Forms 33-22 » 
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(3) 


(3 ) Station or Mission Chiefs shall grant to the 

applicant any of thee© allowances to which he my 
be entitled under applicable regulations and 
effective as of the dates and circumstances 
prescribed by the Standardised Allowance Regulations s 
as implemented by these regulations, except that 
doubtful cases shall he iasediataly referred to 
Headquarters for the attention of the Personnel 
Director in accordance with Section F (4) (a) of 
this regulation., 

Post Different lain and Territorial Cost-of'Living Allowance 

Mo application need be mad® for the foreign area, territorial 

M fferontiala and the Territorial Coat- 
of-Liviag Allowance?, but such differentials and allowances 
t*m bo granted, where applicable, by the Chiefs, Personnel 
Divisions, Overt and Covert, and will be included on the 
employees* Personnel Actions., 



(4) Separation Allowances 

Separation allowances will be granted, revised or terminated 
by means of individual authorisations in accordance with 
Section F (1) (b) of this regulation, and, where applicable 
(See section F (2) (a) (2) of this regulation), will h* 
based on certified Forms 33-22 and the supporting memoranda. 

(5) Special Provisions 

(a) The Personnel Director shall, under th® applicable 
regulations, make administrative determinations ns to 
eligibility for allowances and differentials in 
individual doubtful cases where such determinations 
are required. In such cases no differential or 
allo wance shall be paid unless and until the Personnel 
Director determines that the osployee is eligible a If 
determined eligible, payment of the differential or 
allowance shall be made ratroactiv® to the date when 
all conditions of eligibility were set* 

(b) The Personnel Director my, u pon racomordat.iop of .the 
appropriate As sist ant OKiractbr, establish special or 
bl^iket pioTilaiona for application of the Federal 
regs latiocns for individuate, areas or activities where 
operational or administrative conditions so require* 
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(6) Refs*e sente ti on Allowances 
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(a) 
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Authorization stall be made in writing in accordance 
with section F (1) (o) of this regulation prior to the 
incurrence of any rsprosej-rtafcion expanse, and they will, 
not extend beyond the fiscal year in which they are 
made, siij^ect to renewal in successive years on the 
specific approval of tta authorising officers,, 

Stations or Missions Chiefs may at any tin© submit 
ntemcnranda to the appropriate Assistant Director recoxoend- 
ing that certain representation allowances be granted, 
revised or terminated and stating the reasons therefore « 

Allowance© or raisinn'sewfst for general representation 
may be authorised cm an individual tests or to Chiefs 
of Stations or Missions to he allotted by them as circum- 
stances at each post require in accordance with anticipated 
expnrditureso 

Allowances or reimbursement supplementing travel, per diem, 
transportation expenses, quarters and living allowances 
must be authorised at specific rates to specific individuals* 

All representation allowances and reimbursements shall be 
processed and accounted for by submitting to tta Finance 
Division, Finances office, the authorising memorandum and 
i&ichever of tta following data is applicable: 

(1) To obtain reimbursement for representation expenses, 

** the employee met (i) certify that tta extra travel 

and transportation iccoasnodationa were actually used, 
and (2) submit itemised details for all other repre- 
sentation expenses for tfaioh reimbursement is claimed© 

(2) To obtain r presentation allowances tta en^loyee must 

“ (1) account for supplementaiy quarters allowances in 

tta same manner as is required for regular quarters 
allowances under the applicable regulations, (2) 
certify to tta average rate of the daily subsistence 
expenses up to tta maximum combined amount of normal 
and supplement toy per diea and (3) certify to the 
average rate of my other allowable, recurring 
representation expense which will be paid on an allows 
once basiso 
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(3) ^obtain a post allotment the Station or Mission 
Chief shall submit an estimate of anticipated 
expenditures. 

After receipt of the allotment and distribution 
thereof the Chief shall furnish the Finance 
Edvlsion* Finance Office, with a signed statement 
of the distribution made, retaining a copy for his 
records 

aubraW to their Chiefs itemized 
details of the representation expenditures made under 
their allotments, which itemisations shall be con- 
solidated by the Chiefs and then forwarded to the 
Finance Division, Finance Office <, 

(U) The Finance Division, Finance Office, will maintain 
appropriate records of the amounts expended for 
representation purposes by each post and major 
operational activity, and render a report thereof 
through the Budget Division to the Deputy Eire ct or 
(Administration ) at the end of each fiscal Quarter, 
at- more often as required, for the information of 
the Director. 


(?) Special A1 Iterances and Differentials 


'Vcv 


Cv.'iV 


t\S) 


(a) Special allowances and differentials may be granted on 
an individual or group basis depending upon the: circum- 
in accordance with the recommendations required 
by section F (1) (c) and when applicable the resorts 
furnished under section F (8) of this regulation. 

proce3Bed accounted for, to the extent 
pwsdtted by security considerations, in the same manner 

diffcSStiaS terParbS thS 8tandardiaed allowances and/or 

(c ) The jMfchort slag . <rff icers Jshall periodically, but at least 
Upo ?„f? celpt tbe report under section F (8 ) 

> „ re&1 ; aticn > revlQW all the special allowances 

^ ao* '■ *“* differentials granted in order to authorize their 
v V'l „ < corxt*. nuance, revision or tennination dependent upon 
existing conditions and circumstances 0 


Of--"' 
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